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[6732-4)1] 

FEDERAL  MEDUTION  AND 
CONCniATION  SERVICE 
PRIVACY  ACT  OF  1574 

Systems  of  Records:  Annual  Publication 
Pursuant  to  5  USC  552^eX4)  of  the  Privacy  Act  of  1974  the  Federal 
Mediation  and  Conciliation  Service  hereby  publishes  the  systems  of 
records  as  currently  maintained  by  the  Service.  The  systems  of  records 
identified  in  the  notice  published  at  42  FR  S5036  (De^mber  17,  1976), 
continue  in  effect  and  are  published  in  their  entirety  with  changes  only 
to  addresses  and  reference  points  in  other  documents. 

Wayne  L.  Horvitz, 

INDEX  or  SYSTEM  NAMES  director. 

System 

FMCS/I  Agency  Internal  Personnel  Record— Agency  Employee 
FMCS/n  Agency  Pay  Records— Agency  Employee 
FMCS/ni  Agency  Personnel  Security  Records — Agency 
Employee 

FMCS/TV  Arbitrator  Personal  Data  File— Arbitrator/ Arbitrator 
Applicant 

FMCS— I 

System  name:  Agency  Internal  Personnel  Records 
System  locatloa:  National  Office 
Federal  Mediation  and  Conciliation  Service 
Washington.  D.C.  20427 
Region  1 

Federal  Mediation  and  Conciliation  Service 

2937  Federal  Building 

26  Federal  Plaza 

New  Yorit.  NY  10007 

Region  2 

Federal  Mediation  and  Conciliation  Service 

401  MaD  Building 

4th  and  Chestnut  Streets 

Philadelphia,  PA  19106 

Region  3 

Federal  Mediation  and  Conciliation  Service 
Suite  400 

1422  W.  Peachtree  Street,  NW. 

AtlanU,  OA  30309 
R^ion  4 

Federal  Mediation  and  Conciliation  Service 
1S25  Superior  Building 
SIS  Superior  Avenue,  N.B. 

Cleveland.  OH  44114 
Region  S 

Federal  Mediation  and  Conciliation  Service 

175  West  Jackson  Street 

16th  Floor 

Chicago,  IL  60604 

Region  6 

Federal  Mediation  and  Conciliation  Service 

Chromalloy  Plaza— Fifth  Floor 

120  S.  Central 

Sl  Louis,  MO  6310S 

Region  7 

Federal  Mediation  and  Conciliation  Service 
50  Francisco  Street 
Suite  235 

San  Francisco,  CA  94133 
Region  8 

Federal  Mediation  and  Conciliation  Service 
Fourth  and  Vine  Building 
2615  Fourth  Avenue 
Seattle,  WA  98121 

Categories  of  ksdivldaals  covered  by  the  system:  Agency  Em¬ 
ployees 

Categories  of  records  ia  the  system:  The  records  in  this  system  are 
Agency  internal  operating  records  used  in  the  operation  of  the 
Agency’s  personnel  management  program.  This  record  system  con¬ 
tains  the  following  fdes: 

1.  Personnel  Folders- correspondence  and  other  documents  relat¬ 
ing  to  employee  debt,  station  transfer,  employee  evaluations, 
background  information,  and  recommendations  for  promotion. 


2.  Station  Transfer  Requests— request  forms  and  related  docu¬ 
ments. 

3.  Performance  Evaluation  Kies— evaluations  of  new  employees. 

4.  Applicant  Files— where  applicable,  employment  applications, 
personal  resumes,  correspondence  relating  to  medical  examination 
and  conditions,  qualifications  o^suitability  for  employment,  docu¬ 
ments  related  to  verifying  qpiaRBcations,  rating  sheet  for  years  of 
qualifying  experience,  and  interview  reports  of  FMCS  staff. 

5.  Employee  Conduct  Files— records  relat^  to  employee  per¬ 

formance,  code  of  conduct,  and  possible  discipKnary/corrective  ac¬ 
tion.  T 

6.  Employee  Productivity  SUdstks— self  explanatory. 

Authority  lor  maintenance  of  the  syttem:  Title  II,  Labor  Manage¬ 
ment  Relations  Act,  1947,  As  Amended. 

Routlae  uses  of  records  maintained  In  the  system,  Including  catego¬ 
ries  of  users  aad«the  purposes  of  such  nses:  A.  In  the  event  that  the 
above  system  of  records  maintained  by  this  Agency  to  carry  out  its 
functions  indicates  a  violation  or  potential  violation  of.  law,  whether 
civil,  criminal  or  regulatory  in  nature,  and  whether  arising  by 
general  statute  or  particnlar  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto,  the  relevant  records  in  the  system 
of  records  may  be  referred,  as  a  routine  use.  to  the  appropriate 
agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tions  or  order  issu^  pursuant  thereto. 

B.  Information  within  this  system  of  records  is  referred  to  ap¬ 
propriate  sources  from  which  iiJormation  is  requested  in  the  course 
of  an  investigation  as  to  suitability  for  initial  or  continued  employ¬ 
ment  to  the  extent  necessary  to  identify  the  individual,  infoim  the 
source  of  the  nature  and  purpose  of  the  investigation,  and  to  identi¬ 
fy  the  type  of  information  requested. 

C.  Information  within  this  system  of  records  is  referred  to  mem¬ 
bers  of  Congress  to  the  extent  necess^  to  answer  routine  letters 
of  inquiry  concerning  employment  applications. 

PoUdea  and  practices  for  storing,  ictrievlag,  accemiag,  retalaiag, 
and  «!  records  hi  the  aysln!  These  records  are  stored  in 

both  locked  and  unlocked  file  cabinets,  depending  upon  the  nature 
of  the  record  and  availability  of  filing  equipment  Data  may  be 
retrieved  by  an  individual’s  name.  Access  t»  these  records  is 
restricted  to  appropriate  employees  of  the  National  Office  and  the 
Regional  Otfke.  Files  are  retained  indefinitely,  subject  to  periodic 
review. 

System  maaagrrfs)  and  address: 

Director  of  Administration 

Federal  Mediation  and  Conciliation  Service 

Washington,  D.C.  20427 

NotWeatfon  procedure:  Individuals  seeking  knowledge  of  whether 
the  system  contains  information  about  them  should  direct  their 
inquiries  in  writing  to  the  Director  of  Administration,  FMCS  at  the 
aforementioned  address.  AO  such  inquiries  should  include  the 
requestor’s  name  and  any  other  information  that  may  be  helpful  ia 
locating  the  files. 

Record  aceem  procedures:  See  Notification 

Record  scarce  categorim:  Information  is  obtained  directly  from 
the  individual  concerned,  whenever  possible.  However,  also  in¬ 
cluded  is  information  obtained  from  Agency  personnel  and  occa- 
sionaUy  from  sources  outside  the  Agency. 

Systems  exempted  from  certaia  provWous  of  the  act:  In  order  to 
preserve  the  accuracy  of  information  necessary  for  determining 
suitability  for  employment,  the  identity  of  a  confidential  source  is 
exempted  from  disclosure  under  3  USC  552  (a)  (k)  (5).  The  exemp¬ 
tion  is  published  in  29  CFR  Part  1410. 

FMCS— n 

System  naam:  Agency  Pay  Records 

System  focatfoa: 

Federal  Mediation  and  Conciliation  Service 
Washington.  D.C.  20427 

Categories  of  ladivldaals  covered  by  the  system:  Agency  Em¬ 
ployees 

Categories  of  records  in  the  system:  The  records  in  this  system  are 
used  to  administer  the  agency  pay  system.  The  records  in  an  em¬ 
ployee’s  pay  file  may  be  copies  of  a  personnel  action  form,  tax 
withholding  certificates,  notification  of  check  mailing  address,  allot¬ 
ment  forms,  health  and  life  insurance  forms,  retirement  forms,  and 
the  salary  clearance  form.  The  travel  records  consist  of  a  request 
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for  travel,  travel  authorization,  travel  vouchen.  transfrartation 
quests,  authorization*,  and  reimbursements  for  expenses  incurred 
in  connection  with  an  official  change  of  duty  station.  The  system 
also  contains  computer  listings  reflecting  pay  data,  leave  records, 
and  time  and  attendance  records. 

Antherity  lor  nuifatcwmcc  ef  the  system:  5  USC  Chapters  SI.  S3, 
and  S7. 

Kenttse  nacs  ef  records  mahitaiacd  fas  the  system,  iaclndfaag  catego- 
rlm  el  nsers  and  the  pnrposes  of  such  uses:  None. 

PoUdm  and  practices  for  storing,  retrieving,  arrrmlng.  retaining, 
ud  tfspoalng  of  records  h  the  system:  These  records  arc  maintained 
in  original/duplicate  document  form  and  filed  by  an  individual’s 
name.  Thp  files  are  contained  in  regular  file  cabinets,  access  to 
whicb  is  restricted  to  Buciget  and  Finance  Division  personnel  only. 
These  records  are  maintained  and  disposed  of  in  accordance  with 
the  Federal  Property  Management  Regulation  101-11.4  (General 
Records  Schedules  2,  6.  and  9). 

System  managerfs)  and  addrem: 

Director  of  Administratioo 

Federal  Mediation  and  Conciliation  Service 

Washington,  D.C.  20427 

NotificatiM  proeednre:  Individuals  seeking  knowledge  of  whether 
the  system  contains  information  about  t^m  should  direct  their 
inquiries  to  the  Director  of  Administration,  FMCS,  at  the  afore¬ 
mentioned  address.  All  such  inquiries  should  indicate  name,  and 
any  other  information  that  may  be  helpful  in  locating  the  file. 

Record  aceem  proccdaies:  See  above. 

Record  aoarcc  categories:  Information  is  obtained  directly  from 
the  individual  condern^. 

FMCS— in 

System  name:  Agency  Personnel  Security  Records 

System  locatloa: 

Federal  Mediation  and  Conciliation  Service 
Washington.  D.C. 

Categories  of  tadividoals  covered  by  the  system:  Agency  Em¬ 
ployees 

Categories  ef  records  Im  the  system:  Various  information  pertain¬ 
ing  to  the  background  investigation  and  issuance  of  clearances. 

Aatbority  for  maintcaaacc  of  the  system:  Executive  Order  10450 
and  10501 ,  or  other  Statutory/Regulatory  requirements. 

Rootfac  aaes  of  records  maiatained  la  the  system,  iaclndlag  catego- 
rica  ef  aeers  aad  the  perpoim  of  sack  aaes:  A.  A  record  from  this 
system  of  records  may  be  disclosed  as  a  “routine  use”  to  a  federal, 
state  or  local  agency  maintaining  civil,  criminal,  or  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as 
current  licenses,  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant,  or  other  benefit. 

B.  The  existence  and  date  of  security  clearance  are  furnished  to 
government  agencies  or  private  firms  dealing  in  classified  matters. 

PoUdea  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  These  records  are  maintained 
in  original/duplicate  document  form  and  filed  by  an  individual's 
name.  They  are  used  by  agency  management  officials  in  determin¬ 
ing  suitability  for  employment  and  in  issuing  security  clearances. 
The  files  are  contain^  in  locked  security  file  cabinets',  access  to 
which  is  restricted.  The  Agency  Personnel  Security  Officer  deter¬ 
mines  personnel  who  are  authorized  to  review  these  records.  These 
records  are  maintained  and  disposed  of  in  accordance  with  the 
Federal  Personnel  Manual  and  the  Federal  Property  Management 
Regulation  101-11.4  (General  Records  Schedule  18). 

System  managcr(s)  aad  addrem: 

Agency  Personnel  Security  Officer 
Feder^  Mediation  and  Conciliation  Service 
Washington,  D.C.  20427 

NoCiBcatioB  procedare:  Individuals  seeking  knowledge  of  whether 
the  system  contains  information  about  them  should  direct  their 
inquiries  to  the  Agency  Personnel  Security  Officer  at  the  above  ad¬ 
dress. 

Record  aceem  procedures:  All  inquiries  relating  to  the  Civil  Ser¬ 
vice  Commission  background  reports  or  national  agency  checks 
should  be  addressed  to  Director.  Bureau  of  Personnel  Investiga¬ 
tions,  U.S.  CivO  Service  Commission,  1900  E  Street,  Washington, 


D.C.  All  other  requests  for  agency  security  records  should  be 
directed  in  writing  to  the  Director  of  Administration  at  the  address 
provided  above.  All  such  inquiries  should  indicate  name  and  any 
other  information  that  may  be  helpful  in  locating  the  file. 

Record  aoarcc  categories:  Information  is  obtiwed  directly  from 
the  individual  on  an  application  for  background  investigation  which 
is  furnished  to  the  Civil  Service  Commission. 

FMCS— IV 

System  name:  Arbitrator  Personal  Data  File 

System  locatloa: 

Federal  Mediation  and  Conciliation  Service 
Washington,  D.C.  20427 

Categories  of  bidlvldnals  covered  by  the  system:  Arbitrator  Appli¬ 
cants  and  Arbitrators 

Categories  of  records  in  the  system:  The  first  category  of  records 
consists  of  arbitrator  applicant  records  (those  not  accepted).  These 
records  contain  personal  resumes,  the  personal  data  questionnaire 
listing  education,  professional  background  and  experience,  con¬ 
fidential  and  other  recommendalmns  as  to  accepUbility,  and  cor¬ 
respondence  pertaining  to  rejection  from  placement  on_  the  panel. 
The  second  category  of  records  consist*  of  current  arbitrator  files 
(those  currently  on  the  roster),  and  contain  the  same  information  as 
in  the  applicant  files.  In  addition,  such  files  include  correspondence 
with  an  arbitrator  regarding  standard  fee,  interest  in  only  certain 
cases,  complaints,  and  other  correspondence  related  to  case  han¬ 
dling  procedures,  and  biographical  sketches  summarizing  informa¬ 
tion  contained  in  the  personal  data  questionnaire.  • 

Aatbority  for  maintenance  of  the  system:  Title  II  Labor  Manage¬ 
ment  Relations  Act.  1947,  as  amended. 

Routine  uses  of  records  maintained  fas  the  system,  incindiag  catego- 
rks  of  users  and  the  purposes  of  such  uses:  Biographical  sketches 
are  furnished  to  the  parties  requesting  the  referral  of  a  panel  of  ar¬ 
bitrators. 

They  are  also  furnished  to  persons  conducting  research  on  the  ar¬ 
bitration  process  in  a  particul^  area. 

Data  furnished  by  the  applicant  or  arbitrator  and  other  sources 
listed  above  is  routinely  disclosed  to  appropriate  persons  or  or¬ 
ganizations  outside  the  agency  in  the  course  of  verification  or 
evaluation  for  the  purpose  of  admittance  to  or  retention  on  the 
roster.  Data  furnish^  by  any  source  in  the  nature  of  a  complaint  or 
inquiry  about  the  arbitrator’s  performance  or  qualifications  are  rou¬ 
tinely  referred  to  the  appropriate  person  outssde  the  agency  in  the 
course  of  investigating  an  arbitrator’s  eligibility  for  retention  on  the 
roster. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  of  records  in  the  system:  These  records  are  maintained 

in  origmal/duplicate  document  form  and  computer  tape.  In  either 
case,  they  are  retrieved  by  an  individual  name  or  identification 
number.  Access  is  restricted  to  Office  of  Arbitration  personnel,  and 
Management  Systems  personnel  on  a  limited  basis  only.  These  files 
are  used  for  purposes  of  referring  arbitration  panels  to 
laber/management.  IVesently,  the  files  are  stored  in  lateral  file 
cabinets.  Files  on  active  arbitrators  are  maintained  as  long  as  the 
intfividual  is  utilized  for  referral  of  panels.  Arbitrator  applicant  files 
are  maintained  for  two  years.  After  the  two  year  retention  period,  a 
separate  listing  of  rejected  arbitrator  applicants  is  prepared  and  the 
file  is  destroyed. 

System  maaagcr(s)  and  addrem: 

Director  of  Office  of  Arbitration  Services 
Federal  Mediation  and  Conciliation  Service 
Washington,  D.C.  20427 

Notification  procedure:  Individuals  seeking  knowledge  of  whether 
the  system  contains  information  about  them  should  direct  their 
inquiries  in  writing  to  the  Director  of  Administration,  FMCS.  or 
Director  of  Arbitration  Services,  FMCS.  at  the  aforementioned  ad¬ 
dress.  All  such  inquiries  should  indicate  name  and  any  other  infor¬ 
mation  that  may  be  helpful  in  locating  the  file. 

Record  access  procedures:  See  Notification. 

Record  source  categories:  Direct  from  the  individual,  sources 
furnished  by  the  individual,  or  obtained  by  FMCS. 

Systems  exempted  from  certain  provisions  of  the  act:  In  order  to 
preserve  the  accuracy  of  information  necessary  for  determining  ap¬ 
pointment  to  the  roster  for  arbitration  records,  the  identity  of  a 
confidential  source  is  exempted  from  disclosure  under  5  USC 
552(aKkM5).  The  exemption  is  published  in  29  CFR  Part  1410. 
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would  you 
Hko  to  know 

if  any  changes  have  been  made  in 
certain  titles  of  the  CODE  OF 
FEDERAL  REGULATIONS  without 
reading  the  Federal  Register  every 
day?  if  so,  you  may  wish  to  subscribe 
to  the  “Cumulative  List  of  CFR 
Sections  Affected,"  the  "Federal 
Register  Index,"  or  both. 


Cumulative  List  of  CFR  Sections  Affected 

$10.00 

.  per  year 

The  "Cumulative  List  of  CFR  Sections 
’  •  Affected"  is  designed  to  lead  users  of 

^  the  Code  of  Federal  Regulations  to 
«  ^  ^  amendatory  actions  published  in  the 
Federal  Register,  and  is  issued 
monthly  in  cumulative  form.  Entries 
indicate  the  nature  of  the  changes. 


Federal  Register  Index 


$8.00 

per  year 


f 


'  Indexes  covering  the 

contents  of  the  daily  Federal  Register  are 
issued  monthly,  quarterly,  and  annually. 

Entries  are  carried  primarily  under  the 
names  of  the  issuing  agencies.  Significant 
subjects  are  carried  as  cross-references. 


A  finding  aid  is  inciuded  in  each  publication  which  lists 
Fadarai  Register  page  numbers  with  the  date  of  publication 
,  in  the  Federal  Register. 

Note  to  FR  Subscribers:  FR  indexes  and  the 
"Cumulative  List  of  CFR  Sections  Affected"  will  continue 
to  be  mailed  free  of  charge  to  regular  FR  subscribers. 


taikMmiMMmMimsiaiiaisaisaawitaisaasfam  niitil 


Mall  order  form  to: 

Superintendent  of  Doeurrwnts,  U.S.  Government  Printing  Office,  Washington,  O.C.  20402 


There  is  enclosed : 


.  subseriptionfs)  to  the  publications  chocked  below: 


CUMULATIVE  U8T  OF  CFR  SECTIONS  AFFECTED  fSlOXW  a  year  domestic;  $12.50  foreign) 
FEDERAL  REGISTER  INDEX  ($8.00  a  year  domestic;  $10.00  foreign) 


Street  Address . 


Make  check  payable  to  the  Suffrtntandmt  of  Doeuimnt* 


6K):  IIK-O-Sa-OOO 
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